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University of Texas at San Antonio Library 
 

AGREEMENT FOR USE OF A CAMERA 
 
 
Your Name: _____________________________________________ Date: __________________ 
 
Collection Name: ___________________________________________________ MS #: _________ 
 
 
UTSA Archives and Special Collections will permit researchers to photograph unrestricted holdings in 
the above named collection under the following conditions: 
 

• Only hand-held portable cameras will be allowed. No outside lights (including flash), scanners or 
light pens will be allowed.  Small, tabletop tripods will be permitted.   Other equipment will need to 
be approved by UTSA Archives and Special Collections staff. 

• Researchers will not disturb others, place themselves in jeopardy, or take any extraordinary 
measures, such as standing on furniture, to get the “best” shot. 

• Researchers will abide by the handling procedures as outlined in the registration agreement. 
Researchers will not place the documents in peril or take extraordinary means to stabilize the 
document in an effort to get the “best” shot.  

• Photographs and/or digital images will be used only for personal reference and research 
purposes. 

• Images will not be published in any media, exhibited, or displayed online without written 
permission from UTSA Archives and Special Collections. 

• Researchers accept full responsibility in determining whether or not the documents photographed 
are protected by current copyright law and whether or not the use extends beyond the limits of 
fair use. 

• Researchers who require high-quality, digital images for publication should contact the Archivist 
to make special arrangements. 

• Researchers will not place images in other libraries or archival repositories. 
• UTSA Archives and Special Collections reserve the right to prohibit photography of any of its 

holdings. 
 
Copyright: 
U.S. Copyright law governs the making and use of most photocopies and other reproduction of 
copyrighted materials. Most manuscripts, sound recordings, photographs and moving images 
housed in the UTSA Archives and Special Collections are protected under copyright law. 

Transmission, reproduction, publication, or presentation (public display, performance, Internet 
presentation) of protected items requires the permission of the copyright owners. For more 
information on copyright, contact the U.S. Copyright Office (http://www.loc.gov/copyright/). 

Copyright status and information on the copyright holder for archival and manuscript collections 
may be difficult if not impossible to determine. Whenever possible, the Department provides 
information about copyright owners as a service to aid researchers in determining appropriate 
use of an item. However, that determination and the responsibility for obtaining permissions rest 
with the patron. 
 
I have read, understood, and by my signature below agree to comply with the above 
agreement. I have been notified of my obligation to observe copyright, and I will make 
only fair use of these copies in my private study, scholarship and research. I accept full 
responsibility for any infringement of copyright or other legal questions that may arise 
from use of these copies. 

 
___________________________________________________ _______________ 
Signature Date 

http://www.loc.gov/copyright/
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